HOWTO REGISTER

Go to ULink and enter your
UofL User ID and Password in
the space provided.

ULink is down every Friday n
for a backup. Dus

ight from 10:00 p.m. 1o 2.00 a.m. for regula

UNIVERSITY OF
LOUISVILLE.

Student System

d maintenance. It is also dc

e periods, the Student Services, Human Resources, Financials systems and Univ

Select Manage Classes tile in the
top left.

2 ToDo's

Admissions

A,

Financial Account

Profile Gra

¢ Student Homepage

Select Class Search and Enroll
from the sidebar.

Info & Dates

UofL. Official Catalog (K}
View My Classes

Shopping Can

Class Search and Enroll

Drop Classes

Swap Classes

Update Varable-Hour Classes.
Browse Planner Catalog

My Pianner

Information & Dates

Registrar's Office
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HOWTO REGISTER

Specify the term you wish to Torma prot 0 Surmmer 2000
take the class by selecting from Ut omcaicatmen L5 [ |#0T
the provided options. Vit Glsses Mz:..m,

— —

Class Search and Enroll

Fall 2018
Drop Classes.
Summer 2018 L]
Swap Classes Spring 2018
Upaate Varabie-Hour Classes Fall 2017
Browse Planner Cataiog Summer 2017
e Spring 2017

Terms on or after Summer 2020

Summer 2020

Enter the class you wish to o [

search for using course, s
ENGL 101
subject, class, or topic (e.g. T
ENGL 101). P
Shopping Gart

Class Search and Enroll

Drop Classes

Swap Classes

Update Variable-Hour Classes

Browse Planner Catalog

My Planner

< Class Search ass Search Results

Once your search results
. . v Class Status View Search Results
appear click the corresponding SRR s

course. - -Ehcum
Introducsion 1o Cofege Writing - WC

56 Class Options Avalable

» Course Career

v Subject

*Note the sidebar has options ‘ m
to filter your results with: Class Zheosts

Status, Course Career, Subject,

Location, Campus, Academic

Session, Class Component, » Campus

Instruction Mode, or Class I
Attri bute . demic Session




HOWTO REGISTER

You will be asked to specify a class
option based off of your search
criteria. The class number will be
listed in blue text that opens a new
window with additional class
information.

Class Information. Here you can
view Meeting Information,
Enrollment Information, Class
Details, and Class Availability.
Close the window to return to the
previous screen.

You will now choose the class
you wish to enroll in by clicking
on the line that is highlighted.

< Class Search Results

Course Information

Fall 2020
Info & Dates ENGL 101

Introduction to College Writing - WC
UohL Official Catakog s

View My Classes

» Course Information
w Class Selection

PE——
Select a class opon () Selecied Filers
Shapping Cart Option Status Session Class Mosting Dates  Days and Times Room Instructor  Seats.
1 Open  2nd Halt of Term 5 10082020 - Monday Tuesday Humanities 1044 Janet Open Seats
Class Search and Enroll 1210172020 Wednesday Thursday Holhday 150f 15
2:00PM 1o 3.15PM
Drop Classes
2 Open  Regular Full Term Lecturs 08/1712020 - To be announced Distance Educ-  Bruce Open Seats
121092020 Special Fees Horner 5022
Swap Classes
3 Open  Regular Ful Term L ho3 08/17/2020 - To be announced Distance Educ-  Bruce Open Seats
121092020 Special Fees Horn 2022
Update Variable-Hour Classes tang = “
4 Open  Regular Full Tem Lect 731 08/1772020- To be announced Distance Educ-  Nichole Open Seats
Browse Planner Catalog 121092020 Special Fees Jackson Toi22 >
My Planner s Open  Reguiar Full Term 08/17/2020 To bo announced Distance Educ. Anthony Open Seats
121092020 Special Fees Gross 5o 22

Class Information x
Info & Dk Meeting Information Enroliment Information Class Details Class Availability
UclLOME  ENGL 101 Introduction to College Writing - WC
Lecture - 6198 Status : Open
View My G
Shepaing|
Class Note
Class Tnis class will be offered online wrih 100% digital insiructon and no dessgnated meeting Bmes. The uiion rate for cnline classes can be found on the Bursar's websteat [
hitp Mousville eduwbursartutiontee Exams may be scheduled lor and lemited 1o an assigned bme i any course type
Drop Clas
s Atributes 1 General Education - Written Communication - WC '
Swap Cias
View Textbooks. -
Update V4
pats
Browse PY
My Planng sats
-
40mes e 19t
- A

Doy st T foom e S

1-30 o455 cpmons



HOWTO REGISTER

The class you selected will
appear for you to review. If you
are satisfied with your choice
click the Next button in the
upper right corner.

You can now Enroll in your
selected course or Add to
Shopping Cart (see pg. 6) to
enroll at another time.

If you are satisfied with your
choice you will click Next in the
upper right corner. You also
have the option of returning to
the previous screen.

With your class chosen you will
now review the information
and click Submit.

Indergracuate

Inwvorsty of Lousville

E> Review Class Selection
Visited Step 1 of 3: Review Class Selection
You have selected

2  Enroll or Add to Cant
ENGL 101 Introduction to College Writing - WC
N . Option Status Open
- Class Session Meeting Dates Days and Times Seats
Reguiar Full Term 08/17/2020 - 12/092020 To be Announced Open Seats 5 of 22

Fall 2020
Indergraduste

Jneversity of Lousvile

1 | Review Class Selection
omplete Step 2 of 3: Enroll or Add to Cart

3 e Do you wish to enroll or add the class to your Shopping Cart?
Visted

® Envol
Add 1o Shopping Cart
Review and Submt
% Exit Class Search and Enroll < Previous H
Fall 2020
Indergradue
Jwversty of Lovsvite
1 | Review Class Selection
Complete Step 3 of 3: Review and Submit
You have selected to enroll in
2 | Envoll or Add to Cart
C it ENGL 101 W e N g-WC
]‘ Review and Submit Class Session Meeting Dates. Days and Times Seats
Visted
Lecture - 6198 Reguiar Full Term 08/17/2020 - 12/08/2020 To be Announced Open Seats 5 of 22
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After clicking submit a new
window will appear asking if
you are sure you want to
submit.

After submitting your
request, you will receive
confirmation you are
enrolled in the course.

‘all 2020
Indecgraduate
Inversty of Loumwile

1 Review Class Selection
Campiete

2 | Enroll or Add to Cart
Completo

a Review and Submit
Vistad

Step 3 of 3: Review and Submit

You have selected to enroll in
ENGL 101 Inwroduction to College Writing - WC

Class sion Meeting Dates Days and Times.
Lecture - 6196

< Pravious
Seats
Open Seats 5 of 22




HOWTO REGISTER

Shopping Cart allows you to
select a course, and review it gt
at a later time, without being
enrolled. Simply mark the
circle next to Add to Shopping
Cart and click next in the
upper right corner.

*Please note adding a course to your
shopping cart does NOT guarantee
you will be able to enroll if the roster
is full prior to your enrollment.

With your shopping cart class = —
chosen you will now review the I sy ettt @
information and click Submit in ——

the upper right corner.

sessan ereng s P ] sem

After clicking submit a new — N
window will appear asking ===

. 1 —— Step 3 of 3: Review and Submit =
if you are sure you want to e

submit the course to your 1] e B === = e T
shopping cart.




HOWTO REGISTER

After submitting your request,
you will receive confirmation
you have placed the course in —— I e e
your shopping cart.

When you return to your
Shopping Cart you will first
need to Validate the selected S
course to ensure there are no o ' S T e
pre-requisites or scheduling = f

conflicts. First, place a check

mark in the box next to the e

course and then click the

Validate button in the upper

right corner.

Once you have validated the
course you will receive — -

notification that the course is N I — I
okay to be added to your =
schedule. ‘




HOWTO REGISTER

Once the course has been
validated return to your
Shopping Cart, place a check
mark next to the course, and
then click the Enroll button in
the top right corner.

After selecting to enroll a new
window will appear asking if
you are sure. Click yes to add
the course to your schedule or
no to return to the previous
screen.

Once the course is added to
your schedule you will
receive notification that you
have successfully enrolled in
the course.

T |

e Wy Gz

S Sewch and Erval

g Classes

Kods Ve s e ' [ ——
eonesa v Carang EnKrs
”
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HOWTO REGISTER

You can also use View My Classes
to see additional details about
courses you have enrolled in along

Bycam

~ COMM 383 IITRO TO COMM TECH

with Waitlisted and Dropped = = Sm———
Classes. Use the side bar and click = e =2 -
on View My Classes. Here, you can ‘
view your classes arranged by Class = = T
(shown at the right) or by Date =
(shown below). '
View My Classes shown by Date. .

 ©

If you wish to Drop a course T8

) Sainet Glasvas 10 Goup.

this is also an option on your A o e = -
side bar. Select Drop Classes . .
and the courses you are t .

currently enrolled in will
appear. Place a check mark
next to the course you wish to
drop and then click next in the
upper right corner.
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Your class to be dropped will be T
displayed and you will click the ) e

Drop Classes button in the s e e = -

upper right corner.

A new window will appear = .
asking you to confirm that you e L » e
wish to drop the class. - e e et oo v
‘ | e | ‘
You will receive confirmation =
that the class has been T I I
successfully dropped.

10



